
JobZone and CareerZone

Demonstration for Kentucky



Guest View



Guest Tools

• Job Search

• Jobs in Demand

• Upcoming Job Fairs

• Local Career Center 

• Career Center Events Calendar

• My Employability Score

• Resume and Letter Preparation

– How to Create a Resume

– Quick Resume

– Quick Cover Letter and 
Reference List

• Tool Box

– Self Sufficiency Employment 
Estimator

– Budget

– Job Application Tool

• Assess Yourself

• Career Exploration

– Occupations

– Training

– Colleges



Information about additional tools for 
registered users



State-wide Search 
Occupations, Training, Colleges and Job Openings



Create an Account



Resumes and Job Search Tools

• Resumes can be Uploaded and used for job 
searching.

• Resumes can be built using the Resume Builder.
• No limit to number of resumes
• “All-in Resume” job search option consolidates all 

experiences across multiple resumes
• Letter Writer for cover letters, thank you letters
• Reference Lists
• Contact Manager
• Work Samples



Resume Builder (1 of 6 slides)



Resume Builder (2 of 6 slides)



Resume Builder (3 of 6 slides)



Resume Builder (4 of 6 slides)



Resume Builder (5 of 6 slides)



Resume Builder (6 of 6 slides)



Education History



Education/Licenses



Licenses/Associations



Associations continued



Awards/Other



Resume Preview – Display Options



Resume Preview



Resume Preview continued



Save Resume as Word document, PDF or HTML



Job Search



Job Details continued/Advanced Search



Job Search Features

• Favorites and Notes

• Access Recently Viewed items from landing page

• Saved Searches

• Scouts - one email with jobs, job fairs, 
apprenticeship and training searches; plus 
appointments and message notifications



Online Work Search Record (WSR)



Work Search Record (WSR) continued



WSR – Employer Contact and Activity



WSR History



WSR Reports



WSR – Address Book



My Employability Score



My Employability Score cont.



My Employability Score cont.



My Employability Score cont.



My Employability Score cont.



Occupation Search and Detail



Occupation Detail continued



Occupation Videos and College Search



College Details



Unemployment Insurance and 
JobZone Account Portal



UI/JZ Account Portal continued



EKOS to JobZone



Manager Mode

• Assist job seekers with Resume building and 
posting.

• Assist job seeker with job searching

• Review Work Search Record details (no 
updates can be made in manager mode)

• Review My Employability Score(s)

• Review Assessment information



Messaging

• Mail between Staff and Job Seeker(s)

– Basic email capabilities

• Tips – revolving list of information

• Message information that can be targeted to 
either JobZone, CareerZone or both, can also 
be targeted to geographic regions, Portfolio 
levels and security groups.

– Message of the Day

– News



News and Message of the Day examples



Career Assessment Tools

• Quick Interest and Work Values Assessment

• O*NET Interest Profiler

• O*NET Work Importance Profiler

• O*NET Ability Profiler with Proctor feature

• Skill Survey

• Work Values/Styles Survey

• Budget Tool

• Combined Assessment Report

• Career Advisor

• Integrated with Occupation Profile



Quick Interest & Values Assessments



O*NET Interest Profiler



O*NET Work Importance Profiler



O*NET Ability Profiler



Ability Profiler - Supports sample pages, timed sections, 
accommodations, section review tab 



Ability Profiler - Calculate Score, Release & Report, 
Match Occupations



Skill Survey – Match occupations by Duties / Gen’l
Work Activities & by Transferable Skills – Gap Analysis



Work Context and Style Survey



Budget Tool – match occupations  by financial needs



Combined Assessment Report



Career Advisor – graph occupations by 
selected dimensions – take action



CareerZone

• Robust toolset for Student Career Explorers
• Age-appropriate user experiences for middle-schoolers, 

high-schoolers & young adults
– Conversion feature migrates account from CZ to JobZone

• Same platform as JobZone – integrates with EKOS
• Shares many JobZone tools; adds features for students
• Tools track work by grade level for multi-year career 

planning activities
• Pre-built lesson plans and teacher supports

– labor.ny.gov/youth/careerzone_facilitators_guide.pdf

• Instructional Tools on CZ landing page has a short series of 
brief overview videos



CareerZone 
for Student Career Explorers

Click on Instructional Tools for a series of short overview videos



CareerZone
Focused Tools for Middle- and High-Schoolers



Activities tracked by Grade Level to support 
Career Planning process


