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Guest Tools

Job Search
Jobs in Demand
Upcoming Job Fairs
Local Career Center
Career Center Events Calendar
My Employability Score
Resume and Letter Preparation
— How to Create a Resume
— Quick Resume

— Quick Cover Letter and
Reference List

Tool Box

— Self Sufficiency Employment
Estimator

— Budget

— Job Application Tool
Assess Yourself

Career Exploration

— Occupations

— Training

— Colleges



Information about additional tools for
registered users

Tool Box Items
As a registered user, you'll have access to more tools that help you land
the ideal job.

Upload files of all sorts, so they're available when and where you need
them:

Manage Attachments

Save multiple copies of budgets, cover letters, reference lists, all tailored
for specific needs:

Dollars and Sense

Build a full portfolio, and save a copy of files that help showcase your
unique talents:

Work Sample

=]

Track your job search and even build reports that can be filed for
unemployment compensation.

Work Search Records

|l T

There's a host of great tools available to help you in your career search.
Register today for instant access to all of these and much more!
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Resumes and Job Search Tools

Resumes can be Uploaded and used for job
searching.

Resumes can be built using the Resume Builder.
No limit to number of resumes

“All-in Resume” job search option consolidates all
experiences across multiple resumes

Letter Writer for cover letters, thank you letters
Reference Lists

Contact Manager

Work Samples



Resume Builder o sices
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Home
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Resume Builder waeMAco @ o0 Logout
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specdly aleemaie pertonal contact nformation

[Each of e remaining fabs is opBonal, and comesponds i a secion of your prinfed resume. On each tab you will have an spporiunity o sebect add. or deleie Bems for your

resume You will alse have BN opporiunily iD personaiize he section header, if desired

110 g your resume

[ Backio i ] Homs ] E ] Pt Pravid ] Wt @ |

Fieids maried with 3 . are required

_

Keep track of your resumes by providing a unique name. For example job litle of company name.

Resume Tige

Resume Type | Chronological v
Chrenciogical
Funcional
Your contact info w an empioyer reading this resume will identdy you. Choose your default personal contact information, of select altemate personal
contact data which you created pravicusly. To create a new set of allernate personal contact data, chick the Add New Contact link below.

Note: Use S Update My Account link %o change your default contact informaton

. Defaunt Contact 1 }
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Work Statements
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Your resume shoukd Include descriptions of what you did on your previous jobs. The tabs contain typical Tasks and Duties, Translerable Skiis, and Jools and

Resume Builder
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Education History

Home

Home
Home » Rg'-lln;" » J\J;t:lll P;"k'\l" » ASdEd Education JobZone .'.w". Home » Resumes » AJQEdt Resume » AJdEdIt Education ‘Welcome Katie JobZone Adult
Logout upgaleMvacoout & @@ Logout
Education History Logout| Education History . Logout

Fialds marked with & & 8re required. Finlds marked with a & are required.

Fducabonal experiences can provide you with the necessary skils 1o perform on the job. Fmployers have specific educational requrements for the job, so make sure

Educational experiences can provide you with the necessary skills i perionm on the job. Employers have specific educational requirements for the job, so make sure

You are as complete and accurale as possibie YOU are as complele and accurale as possibee.,

Course of Shidy. [Bachelor of Accounting SR A
Issuing InstituSon: St Louis University

Degree: |Bachelor of Business

Issuing Insinbon |Washington University
Dogree: Maaster of Business

GPA 410 apA
City: |5t Louis City: |5t Lo
Sate: | Missouri . Stale:| New York v
2P Code:[63114- o 2IF Code:[B3001 lo
Country. | United States . Country.| United States .
Start Dato: | Avg v | 2001 v Start Date: | Aup .
End Date:[May v |2003 v Fresent schoor? End Dt May .

BackoResume | Home | AcdNewEnty || save Backio Resume | Home | Add New Envy " save |




Education/Licenses

it Rt

Resume Builder

Licenses and Certificates
Welcome Katie
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remave entries for this resume only by
.C

to create a new entry for your resume. You may editan entry
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¥ Duers License
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Home
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me only
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Resume Preview — Display Options

Home

Home » Re: » AJUEdIt Resume " Welcome Katie JobZone Adult
| Update 14 1 & = Logout

Resume Builder v _kogout

Bring it all together and finish your resume. Keep the format we've provided, of choose from the style options ksted below. Whon you're ready, prat your resume of
save a copy 10 your deskiop.

Display Options

How would you ke your resume to look? Chronological v

Chick here for 8 POF explaining ihe diferent lypes
Resume Preview

Font Arfal v
Section Header Algnment AlgnlLeft v

Katie A. Kentucky

P34 Main Street Dispiay the names of your present employers

Bpt S
ISchenectady. NY 12345-1212 =

518) 456-7894 Contact Alignment | Align Left v
Summary of Qualifications Which contact info 80 you want 10 show?

¥ Name ¥ Address ¥ Phone L) Emall L) Website
Experienced in all aspects of accounting
How would you fike your work statements 10 appear?

Work Experience Tasks List ® Paragraph

Accountant Duses: © List ® Paragraph Apr2007 - Feb 2008
ABC Services Schenectady, NY Skills List ® Paragraph

Accounts payable, invoicing, payroll. 40 Tools & Tech List '® Paragraph

Tasks performed include the following

Advise chents in areas such as compeng rocessing systems, or long-range
tax or estate plans. Appraise, evaluate st [" 2] s the description, value and location
of property. Develop, maintain, and anall Aoely ; actual costs. Accurately managed
accounts payable and receiving. M d tax returns. Advised cients

regarding accounting and data processing systems

Duties performed include:
Analyze financial information to project future revenues or expense. Compile data for financial reports.

Toois uthzed inciude.
Deskiop computers. Caiculators of accessories.

Technologies utilized include
Accounts payable software. Accounts receivable software. Accounting compliance software. Accounting fraud detection software

Skils developed/enhanced include

Operation and Control. Complex Problem Soiving. Coordination. Monitoring. Critical Thinking
Knowledge sets include

account manager. account reconciliation. accounting software. accounting supervisor. accounting system




Resume Preview

Resume Preview

Katie A. Kentucky
R34 Main Street

5
5
[Schenectady, NY 12345-1212
518) 456-7894

Summary of Qualifications

Experienced In all aspects of accounting such as accounts payable, billing, payroll, taxes, etc

Work Experience

Accountant Apr 2007 - Feb 2008
ABC Services, Schenectady, NY

Accounts payable, invoicing, payroll, 401K management

Tasks performed include the following

Advise clients in areas such as compensation, employee health care benefits, the design of accounting or data processing systems, of long-range
tax or estate plans. Appraise, evaluate, and inventory real property and equipment, recording information such as the description, value and location
of property. Develop, maintain, and analyze budgets, preparing periodic reports that compare budgeted costs to actual costs. Accurately managed
accounts payable and receiving. Managed office of 5 Junior Accountants. Accurately computed taxes and prepared tax returns. Advised clients
regarding accounting and data processing systems

Duties performed include:
Analyze financial information to project future revenues or expense. Compile data for financial reports.

Tools utilized include
Desktop computers. Calculators or accessories.

Technologles utiized Include:
Accounts payable software. Accounts receivable software. Accounting compliance software. Accounting fraud detection software

Skills developed/enhanced include:
(Operation and Control. Complex Problem Solving. Coordination. Monitoring. Critical Thinking.

Knowledge sets include
account manager. account reconciliation. accounting software. accounting supervisor. accounting system

Auditor Jun 2003 - May 2007
Nabisco, St Louis, MO

Auditing

Tasks per‘ormed include the following

Conduct audits to If systems and p under will work as planned. Examined accounting records.

[Analy; Zed accounting records. Determined financial status of esv.abllsnmem being audited. Determined degree of investigation required

Duties performed include:
Advise clients on financlal matters. Gather relevant financial data. Inspect account books or system for efficiency. eflectiveness, or acceptability

Tools utilized include:
Deskiop computers. Caiculators or accessories.

Technologies utilized include.
lAccounts payabie software. Accounts receivable software. Accounting compliance software. Accounting fraud detection software.

Skills P ed Include:




ReS U m e P reViEW continued

Deskiop computers. Calculalors o accessories

Technologies utiized include:
(Accounts payable software ACCounts receivable software. Accounting compllance software. Accounting fraud detection software

Skils developed/ennanced include.
(Operation and Control. Complex Problem Solving. Coordination. Monitoring. Critical Thinking

Knowledge sels include
accounting system. internal auditor

& @ . Master of Bi Aug 2003 - May 2008
Washington University, St Louis, NY

B of A 9. B of B Aug 2001 - May 2003
St. Louis University, St Louls, MO

Licenses

Certified Public Accountant Feb 2008
Mational Association of State Board for Accountancy
(Certified Public Accountant for 12 years

Driver's License
ne

Associations

of G Apr 2006

Member
The AGA Is a premier 1o the of public

MNew York State Soclety of CPAs Apr 2008
Membaer

for CPAs Cal and articles on the latest tax information,

L
Awards

CPA Manager of the Quarter Apr 2007
ABC Services
Recognized manager of the Quarter for excellence in her department,

Cther Interests

Avid outdoors woman, sxperienced In hiking. biking and canosing.

Chick the foliowing bufton 1o 58arch jobs based on your resume

Your browser may display header and fooles information on S printed copy. If you wish (o print a copy without this information, please save a local copy in POF format



Save Resume as Word document,

of A % B of
St Louls University, St Lous. MO

Licenses

Certihed Public Accountant
Mational Association of State Board for Accountancy
Cerified Publc Accountant for 12 years

Driver's Licenss
Hone

Assocauons

Association of Government Accountants

The AGA is 3 premier B 1@ the enh. of public

New York State Society of CPAs
Membaet

Resources for CPAS including Career postings and articles on the latest tax information.

Wowaras

CPA Manager of the Quarter
ABC Services
Récognized manager of the Quarter for axcellence in hér department.

Cther Interests

Awid outdoors woman. e in hiking_ and ca

Aug 2001

+ Wy 2003
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Katie A. Kentucky

234 Main Street

AptS

Schenectady, NY 12345-1212
(518) 456-7894

Summary of Qualifications

Experienced in all aspects of accounting such as accounts payable, billing, payroll, taxes, etc.

Work Experience

Accountant Apr 2007 - Feb 2008
ABC Services, Schenectady, NY
Accounts payable, invoicing, payroll, 401K management.

Tasks performed include the following:

Advise clients in areas such as compensation, employee health care benefits, the design of accounting or data processing
systems, or long-range tax or estate plans. Appraise, evaluate, and inventory real property and equipment, recording
information such as the description, value and location of property. Develop, maintain, and analyze budgets, preparing periodic
reports that compare budgeted costs to actual costs. Accurately managed accounts payable and receiving. Managed office of
5 Junior Accountants. Accurately computed taxes and prepared tax retums. Advised clients regarding accounting and data
processing systems.

Duties performed include:
Analyze financial information to project future revenues or expense. Compile data for financial reports.

Tools utilized include
Desktop computers. Calculators or accessories.

Technologies utilized include:
Accounts payable software. Accounts ivabl
software

ftware. Ac ing compli ftware. Accounting fraud detection

Skills developed/enhanced include:
Operation and Control. Complex Problem Solving. Coordination. Monitoring. Critical Thinking.



Job Search

Home Home
Hame » Jobs Welcome Kate Home » Jobs » Job Detass Welcome Katie JobZone Adult
UodaleMyAccount & =@ Update My Account & @ (@) nggu;
Jobs Job Details for ASSISTANT COURT ANALYST
j0bs which I Would you ke to learn more about this job? Explore below by scrofing down to view all of th t o on the left
Section Menu  *
Search Options
Piease enfer your search optons. Flelds may be searched on partal values: “& v Job Bank Job
How o Apply
Addsonal Show More | Show Less
Informaton
@ Keyword ; ~+ Job Detalls
Job Order Number:  NY1201262
) . Actions >
Use SMART technology to match jobs to your resume: g‘u your results by match strength: § s ASSISTANT COURT ANALYST b
Y G — oling = how jobs matching your resume with atleasta. |0 Star Makch  » 1 ecalewin R
Show all jobs. without malching your resume < Sumitar Jobs ASSISTANT COURT ANALYST
" Add % Favore POSITION TITLE: ASSISTANT COURT ANALYST JG. 16 LOCATION: APPELLATE DIVISION. 3RD DEPARTMENT ATTORNEY
Advanced Search Clear Search Options GRIEVANCE COMMITTEE - ALBANY, NY BASE SALARY: $47.226 CLASSIFICATION. NON-COMPE TITIVE/CONFIDENTIAL
- P QUALIFICATIONS: One year In the Junior Court Analyst title; or Bachelor™s degree from an accredited r.olloge or unrveqky or
" High School diploma or the equivalent and four (4) years of relevant i or an and
(&) experience
l Search Results  mamend Preference will be given to candidates with financial. accounting and auditing experience.
Below are search results Mat match your criferia Loarn more detalls about each job by clicking on the job tie DISTINGUISHING FEATURES OF WORK: Assistant Court Analysts provide professional level assistance to Court Analysts and
aonme higher level personnel in the Analyst Serles in projects involving personnel administration, resource allocation, budget development
sfisf7]s]e] 0 = and court finance, administration and policy formation
They may perform as part of a project team where they may be assigned entering level professional tasks which, under supervision
SonBy @ of a Court Analyst or Senkor Court Analyst. are designed 1o enhance the professional growth of the employee
O, Date v - a Ackon ASSIGNMENT. This position will assist the Attomey Grievance Committee with respect to its financial operations
0 W9 e i Dutles include, but are not limited to: review. analyze and monitor reports for compliance with fiscal rules and regulations: prepare
" See and enter a wide variety of accounts payable transactions in the Statewide Financial System (SFS), such as. vouchers, purchase
e Auugjnumm o "“":’ job 0162017 - . , orders_ travel and expense reports. order and maintain inventories of office supplies. equipment and fumiture, prepare and monitor
ANALY i detall the Committees annual budget. assist and address all finance related inquiries from employees. the Committee, and suppliers.
assist with planning and ceganizing monthly Committee meetings, along with other associated Committee meeting tasks. under the
MI ' See guidance of Committee attomeys. review. analyze and audit attomey escrow/trust accounts and prepare formal audit reports. and
of Abany, NY m’d wb 03302017 . ’ perform other duties as assigned by the Chief Attomey
-Emmm - | dotat Candidates must be proficient in Microsoft Outlook. Word and Excel and possess strong verbal and written communication and
organizational skills
FINANCIAL APPIICATION PROCFNIUIRFS Al infarnatad narsans mesting tha minimium auaifications ar ancoaranad to submit a ICS-5 '
i 132 | | psz0n0n | 43 . 9
’ Aampamg, Aany. NY mies | B0 =
ANALYSlY ~ How to Apply
ACCOUNTANT
¢ REORTMG 132 | 58| oacaaorr | 43 «. 9 Vour 0pBon crhowbo spply for Wt Jobls:
) Y O
SPECIALIST PN s | dotai « Visitthe “Appiy Online” web site in e Contact Information secson below
See
SENIOR 132
AW | accounany Avany NY [ maes | 0 | 03262017 L 4 Addtional Notes:
Please reference the Job Order Number and Job Title included above.
SREMANCE To apply you mustbe a U.S Citizen or an individual authorized % work in the United States.
MANAGER 2. R
X Bl scnenectndy. | T | b | 032en017 .« 9 Contact laformation
Sampama; W mae [ dott Company: See job detad
Comtact:
ANALY SIS - Address:
SENIOR INTERNAL Y psaon | @& Phone:
s AUDTOR Amany, NY mies | 10| 032520 - .« 9 Fax:
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Compary: See job detall

Apply Onine: b oy Jobceniral ceatveviewio 30SioRId=NY 1201262
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» Dniving Directions

b Lo Crescers

Driving Directions

Head north on Main St loward Wing Ave

Turn right onto Norwood Ave

Norwood Ave tirms right and bacomes

Calfornia Ave

Turm left onto Michigan Ave

Turm right % merge onto 1890 E

Pactial 1ok read

Take the ex2t on ™e left oo 190 E oward

Amany

Teliroas

Keep right 10 continue on Governor Thomas

E. Dewey Theuway /New York State

Thruway. follow signs for 187 SNew

York/Baston

Toki roas

8. Continue onto 187 S/Governor Thomas €.

Dewey Thruway New York State Thruway

Tok road

Take @xt 23 for 1787V S-OW toward

Amany Rensselaer

Tokroas

Keep left, Sobow signs for interstate 787

NDownton Albamy Rensselaer Troy and

marge onto 1787

Pactal tol road

11, Take exit 3 for US-9 SUS-20 E toward
RensselaerEmpire Plaza

12. Keep right, foliow signs for Empire Plaza
and merge onto $ Mall Arterial

13, Tum right onto $ Swan St

14, Shight right 10 stay on S Swan St

15. Tum right onto Washington Ave

wn -

& ow
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@ Keyword I ch

Filter your results by match strongth:
Show 0bs makching your resume with atleasta:| 0 Star Makh v

| Use SMART technology to match jobs 1o your resume;
* Show bt MIhINg your resume Accountng v
Show 8l 01 WIDOUt MAKNING YOUr retume

You may search for jobs anywhers in NY on Pus site You may also search for jobs iIn Select any of hase addibonal search options
sumoundng states within 50 of NY. Chooss 8 location by 2P Code, oy, county, o state. Job Order #
W 1000Ch %1 Jobs natonwide. vist he following shes

o Amerca’s Job Exchange

¥ Jobs posted in the ast |30 days ¥
Education Less Than Hgh Schoel v

: (.l“ e g Expeniance :]monm
3 Duration Ful Tene, Shont Term v
o DWW MDOLAATR.NY 8 SAreersRry K e TIndY Jobf S ham Saisry ! pow o~ .
When & salary s selected. search resuts wi¥
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* 2P Code | 12045 Radus! 25 mies v Show anly joda hat specily a salary
~ Bright Ouiook ' Grean Jobs
C in New York v
Courey Albary v
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Simple Search Clear Search Outions
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Job Search Features

Favorites and Notes
Access Recently Viewed items from landing page
Saved Searches

Scouts - one email with jobs, job fairs,
apprenticeship and training searches; plus
appointments and message notifications

From scout@jobzone.ny.gov
# Gray, Barbara (ITS)
Cc
Subject JobZone Scouts for 04/12/2015
Hi John,
Here are the newest results of your JobZone Scouts that were run on April 12, 2015.

Job Scouts included in this email:

waiter



Online Work Search Record (WSR)

Welcome Katie
Undate My Account & © (0

JobZone Adult

Logout

Home
Did You Know?
most liholy o be [l , carpet, floor, and tho
Installers and finishers, carpenters. brickmasons, blockmasons, and stonemasons, and roofers, J

Below Is the ofice closest 1o your
locaton. Chick on More>> to Snd
addwonal Career Center ofices
A1ound your are:

Schonectady Job Training Agency

Service Type: Full Service

Address: 797 Broadway
N

* Snow Jobs matching your resume Accounting v
Show all jobs, without matching your resume

Keyword 2IP Code Rads

25 mies v
Search

New York
12305
Emot:
Phone: (518)344-2735
Fox: 382-5088
Hours: MF 830am 430

pm
Parking: Private Lot
Public Transit COTA Bus
Accoss:
Click here for driving directions
More>>

- S00 workshops, networking meedings
Job clubs, job fairs and all of the events
being ofiered by NYS Career Canters

nline Work Search Record

Work Search Record - Whemar for Unamployment Insurance purposes of
your own personal records. heep rack of all your work search activities.

! mployabliity Score? -
Looking for a job? Leam how employable you
10 with this quick survey. Then see what you
can do 1o Increase your chance of landing a job

nrough this new calendar -
Job Seeker Resources Resume and Letter Preparation
Additional tools 10 ald you in your job and
career explorason. Lear about - Loam the basics K
Sopreniicaships, job search strabegies of Coaling a resume, fecelve resume 8ps and .
voterans’ sarvices and much mov'" _____ view sample resumes. This online gusde will help '41

My Account

Weicome back, Katie

Your last login was Mar 30, 2017

Jobs In Demand

In Demand Occupations for the Capital
Distict rogion.

« General and Operations Managers
« Home Health Aides

« Security Guards

« Bartenders

Dy

« Combined Food Preparation and
Serving Workers, Including Fast Food

More>>

Recently Viewed

» Occupations

» Jobs

» Colleges

» Training Provider
» Course Offerings

» Apprenticeship

Home

Home » Work Search Records

Work Search Records

Back to Labor Online Servic

Welcome Batty JobZone Adur

Logout

Undae My Account & @ (O

I Wniroducson I U1 Work Search Requirements I Add New Empla;

€ Contact or Activity l History I Reports ] Addr

troduction
Looking for employment can be & Al ime Job. Uise his 1001 10 sty 0rganized and ack all of your work search aforts and activities whils seeking
employment

This ool includes

It you e collecting Unemployment insurance (Ul you must follaw ihe work search requirerments for each week
ts. This secson reviews those requirements and your responsibilities when looking for work

Ut Work Search Requireme
#at you cortity for y b

Add New Employer Contact of Activity - This secson allows you 1o k
career camiar meetngs. 10 ADPIYING for [obs And Inserviewing for employ

h ot all your job search eforts, rom pr

aration and atiending

This section will prompt you 1o add appropriate contact INTormation based on e Method you Used In e you will have all of the Information you
0004 10 S0110w-Up 0N YOUr CONtActy

HIStOry « THIS s6cton allows you b0 view all of your savad amployer CONTACEE ANG ACVINOS. A5 well &5 adil Of delete Ackvines

ROPOITS - THAs 40CH0N BBOWS YOU 10 VIOW, SHvE ANA (INT UL waekly FePOMS, JUr-Waek (0POrts, BNAJF Craste cuMoMIzed (pOrs. You CAn also
DANEOUL A 16POM AN Save It &5 AN Slctionic Mo

Addross Book - This secson containg you i CONMACE INformason and will Grow A8 you enter more contacts. You can sort by business
NaMe of spocific CoNtAct name And ¥50. Your address book contiacts can Men be puBed when you Prepare your cover leiers i JobZone

[ Home l Next © |



Work Search Record (WSR) wninue

l Inyeduction I Ul'Werk Seaech Requiements I Add New Emoloyer Contact of Acovity I History [ Repors [ Addrnss Beok -

New York Suase Worklorce

abinet; for
Work Search Record imbructions

Home
You must actively Jook for woek while laiming Uinempioymest Isurance benests. You must beep & Work Search Record hor each week y(
Benedts and te prapared ¥ Ohve & copy of at Record 1o the New York State Workiorcs Developmant Cabiest Depanment for WorkSorce
Investmant when requested. We will chack e ieformason on the foem with the contacts Rsted If you knomingly give s false staments |
YOur work saarch actvites. £ condideced Yaud and you may be derved Unamploymant Insurance benedts

You must o 3 kast Tee work Search acvBes sach wesk  These tree activities must be done 0n different days of the week. They
nchide -5 (balow) and two more activities from the nie actvites Isted, uniass y¢

Mome » Work Search Records

Work Search Records

Waelcome Kabe

UndateMvAccout @ @ 1(0)

JobZome Adult

Logout

2 Work Search Plan apseoved by e Werklarce Development Cabinet Depariment foe Workdorce Irvestment® This is e minimus critert
Are encosraged 1 8 more

Work Search Activies: Work seaech aciviies may inciude. but are not lmied i

1. Using employment resources avadadie at he local Career Canted such as
o Magang with Caresr Canter advisors

o Gating Inkomaton fom Career Canter s8aff abeut jobs hat may be avadatie In a parkoular industry of region (obtaining job
nkematon)

o Werking with Career Center 51110 355055 your skils and maich Mem 12 possitée occupadons and jobs (shis assessmant i
occupation matchieg

o Partapatng in Instructonal workshops: and
Gatting job referrals and job matches fom e Caresr Canter and following wp with employers

o

2. Visitng & job site and compieing 3 job apelication in persan with employers who My réasenably be expectad 1o Rave openings.

3. SubmItng & job Apelicanon andor FEsUME In 18SDONSE 10 3 DUBIC MOBCE Of WAN B OF 1) EmPIYers Who may easonably b2 e
have cpenngs

4. AZending job search semENars, scheduled Carear nedworking mestings. b 1airs, o amploymant-related workshops Mat ofer instn
Improve jeb-hunting skls

5. Imarviewing with polesal employers.
6. Applying for employment with foemar employee(s).

7. Regianing with and checking in with private emphyyment apences, placemant senices, unions, and placament ofices of schiols
Colleges O niversites, and/e professional crganzatons.

8. Using the tesaphons, business drechores, Imamet. of enling job-matching systems % search for jobs, et eads, raquest referals
appontments for job intenviews

9 Agplying andor regstenng for and taking Civl Senvice examinadonds) r goveerment Kb 0panings.
10. Oter
Keep copies of your Work Search Recoeds for one yeat Do not send your Work Seasch Record 1o e Workforce Development Catinet

Depariment foe Worklorce investment unless we a5k you 5. You can get more forms a your local Career Cented caline at graw labot 2y g
your Claimant Handbook. You may aiso kaep yeur work search record onkine at www ioh2ons ny goy

l nyoducton l Ul Werk Search Requiemants ] Add New Employer Contact or Actvity l History l Reports l Address Book -

Flalds marked with a » are required
Add new omployer contact or activity
0% ~romagryyyy =
Actvity Type:| . Seloct One - v |
Actity Description
Empioyer Contact

Union Hirng Hall Contact

To upload a supporing acivity docu... hon S“Kh Fveomemn m'm .utton Use the file browser 10 select he document Thea click Upload %o atach
your document The work supporng bwvﬂ document must ba hess han 2000 KB in size

+ seisctDocument | 3 Upioad | @ cancel

* ¥you have 2 Work Search Plan e Workdoece D Caze Workfoece Investment, you must do what was
agreed upon in the plan, and record hose acthvies oo e Work Search Rewd ‘f.e will check your Week Search Record 10 be sure you are
doleg what is called for in your Work Search Flan

Click e Nex buton below % contnue.




WSR — Employer Contact and Activity

Oate 3012017 i
Actiity Type.| Employ ) '
Actvity Descripbon’| Sutentied jo0 agpicaton v

Memod of Contact | Company Websile of Kiosk
Postion Apphed For |Conoller
Job Refarence Numbee
Result of Contact | Waaing for a 1esponse v

Nots

Work Search Records

Search Records

Welcome Katie JobZone Adult

Update My Account & @ (0 Logout

Select an axsIng Employer CONtACct by LsIng e Gropdown FTow, of ener contact information for 3 new Business/Organization below Use |
checkbox % select one or more contacts for this ackvity CH View/Edt Contact link to display or change information for an existng (
Business/Organization: NY Stals ota R )

Seith - o AewEdR Cootact @
Contacts: ) Me Senith - Human Resource Manager VigwEde Cootact 8

fdd New Contact fo NY Stale Aopellale Cours
Provide a contact name andior e below. If neiher is known, entar Hiring Manager’ or ‘Recaptionist in the Contact Tie feld
Contact Name. Mr. Smith
(v
(L4 &1 primary contact for Business/Organization
Contact Tile. Human Resowrce Manager
Business/Organization: NY State Appollate Court
Provide atleast one form of contact beiow: 3 il malkng address, of phone number, of emad addrass of Website
Requred feids depend on the Method of Contact selected above
Location: Taylor Towers o
Address 1: 24 Broadway
Address 2: 9 th %0or, Suite 33

City: Albany
State:| New Yoeh v

—

2P Code:| 12024 ki)
cee- 9

Country: United States v
@ Phone [(518) 454-4444 JEstension [ |
@ Aternats Prone [ |Extension )

(
\

Fa |

Emad. nyappellatect@courts ny.gov
Primary Website: hitps inysappeliate ry gov o
Social Media Contacts L]

To upload a supporting activity document. click on the Select Document bution. Use the $le browser to select the document. Than click Upload 10 attach
your document. The woek supporting activity document must be bess than 2000 KB in size

+ selectDocument | 7 Upioas | @ cancet

[ nroducson [ Ul Work Search Requeements ] Add New Employer Contact or Activity l History l Repons l Address Book -

Fieiss marked with 3

are required

Add new empioyer conf

irvity.

Date: 030202017 =
Activity Type: Work Search Praparaton Acivily ¥
Activity Descripion’ One Stop workshop / seminar v

Ciher Activity Notes' Resume and reference letter workshop

o upload a supporting activity document, click on the Select Document bution. Use he file browser 1o select he document Then click Upload 1o attach
yout document. The work supporing activity document must be bess than 2000 KB in size

& Select Document I 2 Upload I @ Cancel ]

[OPreneus ][ Home I Cancel l Save [ Save & Add New Contact or Activity [Save&Ne::O}
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Home
Home » Work Search Records Walcome Katie JobZone Adult
Work Search Records update My Account & @ 0)  Logout

I Introduction I Ul Work Search Requirements ] Add New Employer Contact or Activity l History I Reports l Address Book _

View Work Se

Edit: Selecting Edit you will be able to adit the entered work Search activity in your History,
Delete: Selecting Delete you can delete the entry.

Note: Saved Contacts and Activities are submitted into Weekly and Four Week reports

6 Results Found

Items per Page (1 of 1)

Activity Date & Crganization & Contact Mame/Title/Location & Activity Description & Action Create Date 2 EditDate ¢ Attachmends
Edit 03/09/2017 Peabody Inc. Mr. Jones / HR Associate / Albany :‘;i{;"fnwe" for Delete 03/31/2017 03/31/2017
Edit 03/07/2017 Peabody Inc Mr. Jones / HR Associate / Albany Sent resume Delete 03/31/2017 03/31/22017
Edit 03/06/2017 f;‘;':a";?““ /industry Dalate 03/31/2017 03/31/2017
Edit 03/03/2017 ?u?\(;:‘énal Ms. Apple / HR Manager / Albany Ezs:gsnn"neu" o sl Delete 03/31/2017 03/31/2017
Edit 03/02/2017 g’e”n‘:lf;"rp workshop / Delete 03/31/2017 03/31/2017
I e Sumitedos | pue | ovavzor | oasvao?

6 Results Found

tems per Page (1 of 1)

Save a copy of your activities to your desktop
@ Export all data
() Export this page only

-
[ E5% ]

[e Previous l Home J[ Add New Contact or Activity J[ NExtQJ
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JobZone Adutt

Home

Home » Work Seadch Records

Work Search Records

I In¥oduchion I UL Work Search Requirements [ Add New Employer Contact of Acivity ] History ] Reports [ Adsres Bock -

Fields marked with @ . are requited

Generate a weekly report of saved achvites
| View repons by week ending dexe
Select week ending date LV o by o sndvg e |

- Select One —

132017

Generate a report of saved actvites for the Wm_‘ View 5 for e past our weels
e —

Home

Hame » Work Search Records

| Welcome Katie JohZone Adut
Gorwlateacumnzwvmﬂo‘saueoammesi Croate 8 ustomized report ‘ Work Search Records | Uogate MvAccount & @ (0 LOgOUt

rtment of Labor may use thi 0rd 0 verity cont Ity Tor bemelts, of in Conmection with
Below are your saved custom reports. Cick on the Report Name % see a pent prevew of the report

of & hearng or appeal in which work search is an issue. if the inforn dease return 10 the previous Labs 1o update your inform

0 Resuts Found EEJ romspecpage  (10t1) Work Search Record
Report Name Action Name Kale Kentucky Report for. Week Ending 03132017
No records found
0 Results Found m Noms per Page  (10f1) List 3 of the employers and labor unsons contacted each week while claiming unemployment benets. Present this st when we request it
[ Date of | BusinessOrganzation Contact | Activity Description / Method Namae of person Position applied for | Job Result of Create | Ect Date
ontact Irdoemation of Contact contacted / Title Referonce # Contact Date
To upload a work search report. dick on e Select Report bution Use e fie browser 9 select the report Then cick Upload B aBach youl 03692017 [Peabody Inc imerviewed for position / Mr. Jones / HR Associate [Auditor / Interviewed 03312017}0331201
work search record repor must be less fan 2000KB in sze. 45 Man St in Person
| Albany NY 12001
J03072017 [Peabody Inc Sent resume / Mr. Jones / HR Associate [Auditor/ Waiting for a 03312017033
[ # SedectReport l 3 Upioad l © Cancal ] | ai jonesi@peabedy org Email response

List your ofher work search activiies. Examples are: Updatng resume, atanding workshops, etc

03062017 Company / industry research

[Date of activity | Activity performed T Notes
I
[

]
Researching inancial companies in the Albany NY ]
area

ekly Ul Benefits. Click herg 1o claim your weekdy bene®s if you are collecing unemployment

opy o your local computer. Use the PDF File Type e Local C
shown POF v Bl Lacal Conx

[ © Previous Home ] Print Work Search Record




WSR — Address Book

Home
tome » Work Search Records [ welcome Kase JobZone Adult
Work Search Records anitony & o Logout iekccme Kate JonzZoen Adot |

s =0 Logout

I Introduction ] Ul Work Search Requirements l Add New Employer Contact or Activity I History ] Reports l Address Book -
lick on the Contact Name/Title to view the full contact information. earenent ] ASd Now Employer Contact o AYsty I M ] Fegom ] Adoress Book -

3 Results Found 1] Items per Page (1 of1)
Contact Name/Tise

s Apple | HR Manager &

jow are your saved contacts.

Organizaton Name: NY Sate Agpelate Cout

Business/Organizaton -]

Accent Financsal

Albany. NY

M Smith / Human Resource Manager & NY State Appaiiate Coun Albany NY 5184544444 und
| Contact Name. Mr. Sméh
5 [ HR Associate Peabody inc Albany. NY 5184774444 ‘o

3 Results Found [ 1] lems per Page (10l 1) I3 Pren

9 foce, Suite 31

Cly. Albany

St NY
2P Code: 12024
Coustry. United S

Locason: Taylor Towers

Phone (518) 4544484
Fa
Alemate Phote

nyappeliatecacsunts ny

1S Inysapoetats my gov

ety foig




My Employability Score

Home » My Employability Score Weicome Katie JobZone Adult
uodalety Account & @ (0) Logout

My Employability Score

What's My Employability Score?

Introduction Skills

What’'s My Employability Score?

How employable am I? What can I do to increase my chances of getting hired?
What is the likelihood I will find employment relative to others currently looking for work?

Job seekers need help answering these questions. The factors associated with these questions can be complicated and
confusing. However, you can simplify the problem by asking "What’'s My Employability Score?"

My Employability Score collects data related to employment prospects and weighs this data based on which factors contribute
more heavily to employment. Much like a credit score, your Employability Score can be improved through a series of targeted
actions. The higher your Employability Score, the greater your competitive advantage in the labor market.

The Employability Score is based on how well a job seeker’s employment profile matches their target occupation and labor
market demand. Complete a basic employment profile in the following screens to determine where you rank compared to the
competition in the current labor market. Both positive and negative factors contributing to your Employability Score will be
Identified so that you can determine what factors to target.

To begin a new Employabllity Score, select the Start Now button below. Or if you'd like to review or edit an Employability
Score taken previously, select it by clicking on the associated Occupation from the list below or click on the Results link to go
directly to the score tab

You have no Employability Scores.
Please click the Start Now button to begin.

START NOW




My Employability Score cn

Home A
Home » My Employabiity Score Weicome Kate JobZone Adult
JobZoos AR e Acont @ =(0) Logout

¢ =© Logout My Employability Score

My Employability Score

My Current Score: 485

‘ ‘ My Current Score: 0

Intrc tion Goal Expes

Tell us about your education and experience.

= 3 : Education Level:

Bachelor's Degree X
@ Save complete

) Do you have the required license(s) or certification(s)? @
What is your employment goal? No . Yes

Click on Select Job Title to search for your desired job
In how many languages are you fluent?

Z One Two or mc

Desired Job: Accountants
Years experience in desired job:

10+ *

Desired Location
How many jobs to gain that experience?
12345 Within: 50 miles * 2 v

Years experlence in related job(s): @
Desired Salary r S
$50,000 Yearly ¥
Fﬁwﬁnmny jobs to gain that experience?
1 v

Are you currently employed?

When did you last work?
Feb * 2008 *



v Employability Score cn.

lmn.mmmm & @ MJ

Mams » My Emgloyability Score Welcome Kate JobZone Adult

uedaleMyAccout & ®(0)  Logout

My Employability Score

My Employability Score

‘ h My Current Score: 745

My Current Score: 545

Tell us about your availability and background. Click on the statements that apply to you and then answer the
I questions below.

Skills

Do you have the skills needed? Review this list and click on the skills you have.

2 [E I hawve the ability and willingness to work nights and/or weekends. (selected) ]
& Prepare, examine, or analyze accounting records, financial statements, or other 545
financial reports to assess accuracy, completeness, and conformance to reporting and - i . .
procedural standards. (sefected) @ 1 am willing to relocate to a different area of the state with higher employment
{ prospects._(selected)
¥ Develop, implement, modify, and document recordkeeping and accounting systems,
making use of current computer technology.(selected) # 1 have an updated resume.{selected)
| "
‘ # Report to management regarding the finances of establishment. (selected) & I have access to reliable transportation. (selected)

[*] Establish tables of accounts and assign entries to proper accounts. .
I have access to reliable childcare.

# Analyze business operations, trends, costs, revenues, financial commitments, and
obligations, to project future revenues and expenses or to provide advice.(selected)

3 Survey operations to ascertain accounting needs and to recommend, develop, or
maintain solutions to business and financial problems.

& Develop, maintain, and analyze budgets, preparing periodic reports that compare
budgeted costs to actual costs.(selected)




My Employability Score cn

s 8§ ew ME
~ Positive Factors (14)

My Employability Score

These factors had a positive Impact on your Employability Score. Review these to understand which ones work in your

Availability Score favor and why

Introduction Goal Experience

~ My Employability Score

My Employability Score:
745

Aa

What does your Employability Score mean?
Based on the current labor market, you have a ‘good’
Employability Score. There are few negative and many
positive factors that contribute to your score.

Factors affecting your Employability Score - Below
are the positive and negative factors that contribute to

your Employabllity Score. You can see what is affecting

your score and use our Virtual Career Center services or
visit your local Career Center to learn ways to improve

your score.

Positive Factors (14)

Negati actors (4)

My Competition

Take Action

Most businesses would hire a person with this score.
People with this score have a substantial competitive
advantage over other job seekers.

Most businesses would hire a person with this score.
People with this score have a moderate competitive
advantage over other job seekers.

1FAIR: 401 - 600 |

Most businesses would view a person with this score
as employable. However, based on current labor
market information, people in this category face
tough competition for openings.

Most b would h to hire in
this category due to employability concerns. People
with this score have a substantial competitive

disadvantage compared to other job seekers.

Most businesses would not hire a person in this
category and would consider this person to have
serious employability concerns.

Availability of Job Openings - There are numerous job openings (more than 100) for your desired occupation and
its related occupations within 50 miles of your target ZIP code.

Projected Growth in Job Openings - Your desired occupation is expected to have an increasing number of job
openings in the future

Education Level - Your education level is at or above the level typical for your desired occupation.

Work Experience - You have more than five years of work experience in your desired occupation and its related
occupations.

Job Change Frequency - You indicate that you have not changed fobs frequently relative to your years of
experience. Employers look favorably on candidates who do not change jobs frequently

Schedule Availability - You indicated willingness to work nights and/or weekends. This flexibility will make you more
attractive to employers.

Relocation Flexibility - You indicated willingness to relocate if needed. This increases the number of available job
openings.

Job Search Materials - You indicated that you have an updated resume. A current resume allows you to present all
your skills and experiences, and shows employers that you are serious about your career.

Transportation - You indicated that you have access to reliable transportation.

Child Care - You Indicated that you have access to rellable childcare.

Drug Testing - You indicated that you would pass a drug test. Many employers require drug testing as a condition of
employment

Background Check - You indicated that you would pass a background check. Depending on the employer, this may
be a mandatory requirement.

Online Presence - You indicated that employers would like what they found if they searched for you online.
Employers often check out candidate's social media presence.

Licenses and Certifications - You indicated that you do have the necessary licenses and/or certifications to work in
your desired occupation.

These factors had a negative impact on your Employability Score. Carefully review these to understand how each of
these impacts your ability to find a job in your desired occupation.

Skills and Abilities - You indicated you have some (over 25% but less than 50%) of the skills needed for your
desired occupation. Consider additional skills training to increase your score.

Current Employment - You are not currently employed. Employers look less favorably on candidates who are not
currently employed.

Most Recent Employment - Your last work date is more than 6 months ago. Employers look less favorably on
candidates who have not been recently employed.

Salary Expectations - Your salary expectations are below what employers typically pay for this occupation in this
region. This may indicate you have less experience than required.



My Employability Score cn

Negative Factors (4)

= My Competition

Now that you know your Employability Score take a minute to consider your competition for the jobs you want,

Use the selector to change your occupation focus. Choose from your desired occupation, any related occupation, or
the total of all these.

Selected Occupation: Accountants and related (default). v

Based on data gathered by Career Centers across the state, there are currently 4,375 job seekers looking for these
occupations within 50 miles of ZIP Code 12345. There are currently 135 job openings for these occupations In the
same area.

Although the number of job seekers includes only persons registered with the Career Centers, you can compare the
two numbers to get a rough idea of the competition in your job search, If there are many job seekers relative to the
number of job openings, then having the strongest Employability Score possible will help you land the job you want.

The following will help you compare job openings and job seekers by reglon across the state.The chart below shows
combined job openings and seekers from your selected occupation and related occupations.

M Jcb Openings

B Job Sewkers

0 S000 %0000 15000 20000 25000 30000 1SO00 40000 45000

Take Action

Everyone can improve thelr Employability Score.

No matter what your score is, you can take action to improve your chance of finding a job. Everyone’s situation is
unique, but you can review your availability, flexibility and background choices in order to make yourself more
attractive to employers. You can explore this and other occupations to evaluate what career s best for you. You can
assess your skills and find the training or education you need for your career. You can bulld up your resume so that
employers take notice. You can search for jobs, recruitment events, job fairs and more - statewidel You can access
numerous career planning and job search resources online and at your local Career Center,

Here are some suggestions to get you started.

Find Jobs

Licenses and Certifications

Research Colleges
Create a Resume

Job Fairs and Events

prenticeshi




Occupation Search and Detail

Home Back to Labor Online Services | Home Back to Labor Online Services |
— e Wakema Kate JobZoa Adut Home » Sxougations » Oocupabon Desails [wetcome kase JobZone Adult
" Logout piste by dcoownt & @0 Logout

QOccupation Details for Accountants

|SowchOpfons —— _ | Section Menu Thits Ocoupaion s in Me Tilowing caseer duster(s) and career paay(s) N
whse e our 1 opdns Fatkts may Do 4 on partal ratves. Searches may be perormed on indradual OR comtenatons of Seids -
Cecupation Descriolon » The rss Man ment and AQminisTadon caresr cluster and the Busness Financial Management
Intesasts carees pamay

© Keywerd accounne

‘»5.;,".“ e se = Occupation Description

Analza financial information and pregars inancial rapers ¥ datamming of maintain record of axsets, Nabiles, prof and boss, tax labdity, of ohar Anancial sctivites
within an organizaton

o0 e ccoupaton B, Save an occupaten for R reerence by dilcking Add 1o tavortes Create a josmal
® Som Favormss

datalts 300ut 93ch 0CCUPaI0n By Chch
To defetl an occupason Yom he kst sefect

48 Results Found nnnnn un Education / Training
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Have a Question?
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for accuracy. Procedures and regulatens Anati2e budgeting and
accounting feports
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Tae ¢| lecawn  o| Datnce o Company o| Daw
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ASSOCIATE ACCOUNTANT Schenactady NY | dess than 1 mie | See job detall 142017
TAXPROFESSIONAL Schenectagy NY | 33mibes Haamp R Block 03222017
TAXANALYST Schenectady NY | 33 mibes $i Group 0232017
T M TA] -
s Schenectady NY | 33 mibes Bank of America 2207
RELATIONSHI -STAl Schanectady, NY | 33mies Bank of America 0212087 s
BOOKKEEPER Schenectady NY | 33mies =] o7 | £ a
BOOKKEEPER Schenectady, NY | 33miles Schenectady Steel 12017 ”
Al NG I N Schenectady, NY 33 mbes General Electric Company | 02152017
3l INTERN Schanectady NY | 33 mises General Electic Company | 021152017
BAYROLL ADMINISTRATOR Cliton Pask NY 77 mises Unium o e a Oue o
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College Details for SUNY Empire State College

College Details

Back to Labor Online Services |

JobZene Adult

w & @ Logout

Welcome Kate

I
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Section Menu =

Soap R

ow 8 sadtonal mormation about the selected College.

Loss

w Maes | St

General Information

School Mame: Y Empire State College
Address: 2 Union Ave
City, State: Saratoga Springs. NY
2P Code: 1285543
Coflege Navigator: CiLLiGe
Type: Four-year Colleges and Universites. Public

Awards Offered

s Dagree
« Bachelor's Degree
o Masters Degree

Programs
ProgramsMajors Associate’s Bachelors Doclorate Certiicate
Busmess. Management, Marketng. And Related Support Services
gement, Marketing, And Related Support
& 5 Adminisyaton and Management. General @
Business Adminisyaten Management and Operatons PY
Omer
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Education
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Education, Othar @
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Unemployment Insurance and
JobZone Account Portal

Services News Government Local

;’( MO | Department  gpjine Services For Individuals

ol of Labor

Unemployment Insurance / JobZone Account Portal

Piease note that Tax form 1099G will only be maised upc st. However

prior) on this we g In with your

your 1089G. If you woul 110 have i

our fr ntly asked

automated mstructions. For more Information, soe

Use your NVQO\‘ D to sign in to your online account with
the Department of Labor or create a new account in the
NY.gov ID box to the left.

IMPORTANT: Please do NOT use the "BACK" button on
your browser when using Online Services

NY.gov Username

alliedrooks
NY.gov Password With an online account, you can...
If you already have an NY.gov ID.

gn In If you do not have an NY.gov ID...

Still need help?

Important Reminders

owsers may have compasbility




UI/JZ ACCOU nt POrtaI continued

B Messages & Alie B Traducir @ Sign Out

Home » 14 e Servce
My Online Services
JobZone v Unemployment Insurance v
A [ A " r g y b see 1 plan for the Services
. o F Cla
¢ Online to0ls to explore upation: o
Messages and Forms v o Create of upload resumes .V
¢ Sea ¥ job 19 keyword SMART resur o[
ﬂ matchis oV
Choose the JobZone button 10 get started! ol ge Tax With g
Gt My Inbien
Tools
Important Information v
R Work Search Record
. Employment Services v
. .

JobZone “ Unemployment Insurance v

Agencles ory Countles

Servi

Tools




Customer Search

PROVIDER
m

EMPLOYER

Comp Assess

EKOS to JobZone

Services

STAFF

Links JobZone

Kentucky, Katie A. SSN: 0508 1D: NY930316183 10f1
[sssion 4 EiwcHetage § Race
oo | estams(ss0 V] aiobseste V|
SUsemame| Kertucky ! PassWOrd| Password! Mose | | gncaton & Employment
oLastName| Krtucky “FirstName fcic 2 || Esucatontew
Date of Birth| 06/01/1385 | Gender| Fersle V| SPoiOlioLM.| sobZone At V|| || Bscheiors o equvaien: v)
WAddress| 234 Man Seet School Status
(5 A || ot Anencing Schook Secondasy Scho V|
Ci| Scherectaey | state e Yo vlozp| 1zus 1212 ] || EEmBloment Sk
ey T [ 4
Phone| 516456784 |Bt| | {5185 e | Fal Underemplored
Email| katie kertucky@nainator com " m Unemp
W ~ «Contact Preferences
[l usePostal [ Fax
SN oy [J PriPnone ! Email
_Enclewns | 27 Manager (] _MCmiond | AL Phone_Resme Comaa e |
— Customer Assignment —
Staff Assigned Admiistrator, SefService Crange | v| Registered 03/22017
WIB Assigned Finger Lakes Origin
Agency DEPARTMENT OF LABOR MI Profied
Ofice Test Ofice Profied Date
Ul Claimant vz Intemet Resume (¥ Confidential ||

|Sht"lﬂisam,!m Im&m I Imm |m4m11'

Home
Did You Know? Wielcome Kate JobZone Aduit
watewxcnn & ©0)  Logout
C most likely 1o De se panters carpet floor, and te
Installers . Carpenters.
2 Manager o Kat EitUanagement ooe
Your Local Career Center Job Search My Account
\Where is your local Career Center? ® Show jobs matching your resume P——) Welcome back, Kae
Provide your 2° code in the Whats e}
Your 21 secton and we'l give you al D) Show 3l jobs, wibiout matehing your fesume Yout lastlogin was Ape 04, 2017
ok e be sl | | K L
iy 1235 ] 2%mies V| Jobs in Demand
More>> In Demand Occupations for New York
=] BN ——
-See 0 Home Health Aides
meedngs, job clubs, job fairs and 28 of &
the events deing offered by NYS Online Work Search Record Sz
Career Centers through this new R ts Inf
calendar Work Search Record - Whether for Unemployment Insurance purposes of
¥our own personal records: ieep rack of al your work search acthibes. First.Line on:
In Xt ckers
Job Seeker R
Addonal fools ¥ 3id you in your job and Moge>>
prmsniciotseindploigelin My Employability Score
apprenbioeships. job search stiategies. What's My Employability Score?- lewed
veterans’ sendces and much more Looking for 3 597 Leam how emgloyatie jou Focaoiy ¥y
More>> are With this Quick survey. Then see what you : ;
can 00 1o mCrease your Chance of andng a Qucwpatoss
Upcoming Job Fairs oy » Jobs
L]
Find the next Job Fair in your area by » Colleges
providing your ZIP Code in e Whats Your
2P section. » Training Provider
Resume and Letter Preparation » Coarse Offerings
| How to Create 3 Resume -Leam bz » Apprenticeship
basics of crealing 3 resume. recee resume
fips and view sample resumes. This online
quide wil help you bulld 3 resume businesses Apprenticeship Opportunities
um;ﬁiﬁamvmbm Find out adout apprenticeship
‘ opporunities in your area by providing your
Resume - Creats 2 new resome of uphoad a P Code above
cuent one.
| atter Writer - (vt ruer lstzrs Siank s { |




Manager Mode

Assist job seekers with Resume building and
posting.

Assist job seeker with job searching

Review Work Search Record details (no
updates can be made in manager mode)

Review My Employability Score(s)
Review Assessment information



Messaging

* Mail between Staff and Job Seeker(s)

— Basic email capabilities
* Tips — revolving list of information

 Message information that can be targeted to
either JobZone, CareerZone or both, can also
be targeted to geographic regions, Portfolio
levels and security groups.
— Message of the Day
— News



News and Message of the Day examples

Home

O You Know?

The s Dt 5a)ng ACLLUOATONS 1 Wesm New York arw in e Daalt fleld

Welcome Guest

Creale a0 acccunt & Loan

Your Local Career Center

Center? Pronide
your OF coda i e Your 2F sectien
d we¥ gve you 38 e detisls youll need Or
CIO on De 0k Detow r B Al st of ofices in
Ny sw

Ll Online Work Search Record

- Sed SONINIPE DAMOING Meetngs K0
Ouds ot 1 3¢ 8 0f he events beng
effered by NY'S Career Centers Mrough tha
T Caan

Xoywong

2P Code | Radi

| Search ’

Il Job Search

Log In

The usename andor password
entared ) nol recognized

| @ Enee

5 Sonlles v

Usemame  Kentucky!

Weicome i he AOSOS Damo Site

Job Seeker Resources

Ifyou are accessing Bhe legacy Mediated appiication, you are i

ASStonal wols © ad you I your £b and Career
30rE000 Leam 2out ALErandCesnios. job
O SYBEgRS VEMANS S4NACe] RS MECh

Mor>>

o8 3G IS not yet 3 fin roduct This means you may S

are cheertally acoepted via the Senice Center plaase

| Upcoming Job Fairs

Thank you

Find Da nest Job Faw | your area by providng
yoor 2F Code in De Whals Your 2F secien

onine gude wil help you butd a resume busines:
10 see! Go s¥eg by 518D 0f skip 10 the sacion Mat intesests you.

Why Raaistar? . Arcess a1 ha areal taairss of Inh7ees

Work Search Record - Whemer for Unempioyment InSurance purposes of your owm
perjeral recordy b of wot seaich activites

g e PTR Demo Site, it is connecied to he same database as
n one show in Me omer. e PTR sife is at our most cument QA

55ing uncionalty hat hasnl been deliverad yet Bug reperts

Passuong e
Forget your usernams?

1998 | forpotvour esswore?

—
(| ctes Here For 3 FREE Accaunt |
—_—

What's Your ZIP

sion 6.7 2
9 Stversion 6.72 Guest usars, give s your 2P code and well tel

Whee 10 3CCRSS MOle 3eNices

2P Code:|

¢ probiems as you use

you Wiw's Getting Hired, Upcoming Job Fairs and l

| Search
¢ rest of a natonal recesson
l Jobs In Demand
n Demand Occupations for New York

« Fitness Tainers and Asrobics Instructors
« Rocreaticn Workers

2P Coon | | Ractus (25 mies +

=

Click hete for driving deections
More>>

- See workshops, nebworking meeangs. jobd
Chayy, job fales and all of he events being
offerad by NYS Career Centers frough his
new calendar

Job Seeker Resources
Additonal 100l % aid you in your job and career

' o Eirst-Lioe Supervisors of Retail Sakes
Schenectady Job Training Agency
Service Type: Full Senvice
Address: 797 Broadway
Schanectady New Yoek 12305
Email:
Phone: (518) 3442735
Fax 518) 3825588 e
Hours: MF830am-43pm
Parking: Private Lot
Public Transt COTA Bus
Access:

Online Work Search Record

personal records. keep vack of all your work search activites

Try out ;e My Emp!

Ld mprove your chances of geling 3 Job in yourt desired feid

How to Create 3 Resume - Leam he basics of creating 3
resume, receive resume lips and view sample This

Work Search Record - Whether for Unemployment INsurance peeposes of your own

abilty Score. is 8 n way 1 find cut what next steps 1o take

Resume and Letter Preparati

Welcoms Kade Joplore ASs

Wiy & =0 Logout

I Jear h | Jobs in Demand

¥ Demand Occupaions for New Yoo
o fAness Tiamers and Asrodecs Istruciony
o Recrestion Workers

+ Fustline Supervisors of Retall Ssles
Workers

» Cashiers

« Retail Salespersons

More>>

I M 2o

| Apprenticeship Opportunities
Thera are curTently no apprenbicaship
opporunites in he Capal Dstrict Regon

Cltt 00 Bve ik below L moce opponiies of ©
search dferant regions
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Career Assessment Tools

Quick Interest and Work Values Assessment
O*NET Interest Profiler

O*NET Work Importance Profiler

O*NET Ability Profiler with Proctor feature
Skill Survey

Work Values/Styles Survey

Budget Tool

Combined Assessment Report

Career Advisor

Integrated with Occupation Profile



Quick Interest & Values Assessments

Home Home
Home » Assess Yourse! Welcome Katie JobZone Adult Home » Assess Yoursedf
UodsieMydccort @ @ (1) Logout
Assess Yourself Assess Yourself
tarest Work V
Begin by selecting the inferest area that appeals o you the most You selected Realistic, Social and Enterprising (RSE)
Work environments can be davided into the six broad interest areas below, These can be combined in many diferent ways. Knowing your unique
tombination of interests can assist you in determining jobs that suit you best. “our interests returned the following cccupations. Three stars represent the strongest maiches. Two stars
hm " .". star represents & weak match
: 1. Realistic These cocupations broadly match your interests. For a namower set of cocupations, click here
Ave you intereste i jobs with pecple who This means that your primary interest ies in
ey e 826, | | the Reals real, The jobs selected for you Job Zone 1
2 will reflect this Realstic theme, Litthe or no previous work-related skill, knowledge, or experience i nesded for these occupations. For example. & perss
helshe has never worked before.
" Counter Attendants, Csfeteris, Food Concession, and Coffee Shop RSE
¥ Taxi Drivers snd Chsuffeurs RE
Mshic \ Septic Tank Servigers snd Sewser Pipe Cleaners R
Ave you interested in jobs invalving artistc, { Roustabouts, Ol and Gas R
roovative of intuitive sbifties, and ke to i )
work in unstructured creative stuations? ¥ hiyrgary Workers R
ses sl 5 matcing ot AggeSS Yourself
Job Zone 2
3. Enterprising Some previous work-ela
Conventional theme I
S e ol
A you leesiad n oks thet invcive interests in Social environments with X Forest Firsfioh
ol e | | S P et
numerical sbity, camying things out in ¥ | fequards, Sk . .
detai o following instructions? Work environments can be divided into the six broad value areas below. These can be com
{ Cooks Rests combination of values can assist you in determining jobs that suit you best.
[ ] ] ] . Achievement Independence
Reset | Home | View Qcoupstions :
Occupstions that sstisfy this work value memmfymmm
Home » Assess Yourself » Occupation Details Welcome Katie JobZone 4 are results oriented and allow employ ploy to work on their own and
. . Udste Wy Accot @ @ (1) LOQO e e arR i e
Occupation Details for Farm and Home Management
Advisors
Recognition Relationships
Occupstions that satisfy this work value Occupations that satisfy this work value
. offer advancement, potential for leadk ) aliow Y 10 provide service to
Section Menu \‘ This occupation is in the following career cluster(s) and career pathway(s): and are often considered prestigious. others and work with co-workers in &
friendh A z
Occupation Description ” v The Agriculture, Food and Nstursl Resources caresr cluster and the Agribusiness Systems, Animnsl Systems anc
|rerest: Plant Systems carsar pathways.
ieress +  The Heslth Science carser eluster and the Support Servicss sarser pathway.
Wibrk Values « The Hospitslty and Tourism cereer cluster and the Recrestion, Amusements and Attractions carser pathway.
*  The Human Set areer cluster and the Consumer Services, Earty Childhood Development and Services anc Support Working
Taske Eamity and Communiy Senvices career pathways. : Conditions
Duties = The Law, Public Safety. Cormections and Security career cluster and the Legsl Services caresr pathway. Occupations that sstisfy this work value
L + The Manufacturing career cluster and the Maintenance, |nstsliation snd Repsir and Manufacturing Production Prc offer supportive management that stands QOccupstions that satisfy this work value
TJools & Technology Devalnpment carear pathways. behind employees. offer job security and good working
Skills conditions.
Knenulacae




Home

Home » Caresr |mienests

Career Interests

O*NET Interest Profiler

JobZone Adult

& = Logout

Introduction Assessment Score

Point to and click an interest area for its definition, or click Next to see your

of activities required by that occupation.

For each question. try not to think sbout whether or Rot you Reve enough educstion or TaIFing 10 4o 1he work, or how much mongy ¥ou woukd make dong t. Instesd
just focus on whether you would e or disle peforming the tash

Part 1 of 5

e
P f!

Buiid kitchen cabnets

Loy brick or the.

Deveioo 5 rew medons

Stuy ways 3 educe water coltorn
Wite books or pisys

Pigy 3 musical msrument

p;a.ﬂpirﬂa:xpﬂn.—

s & & 8 0 i e proteTs
Buy and sad stocks snd bonds
Liznage 5 retsi sioe
Deveion 8 spresdahest g computer softamre
Procfresd resrls o forms.

Conventional - 29
Enterprising - 21
Social - 15
Realistic - 11
Artistic - 10
Investigative - 9

“our interests returned the following occupations. Three stars 4 70 0 reprezent the strongest matches. Two stars ™0 7 repres

one star ™ represents a weak match.

Job Zone 1

Litthe or no previous work-relsted skill, knowladge, or experence is needad for these occupations. For example, s parson can bacom
1 he/she has never worked before.

LN Cashiers
Counter and Rental Clerks

LN Amusement and Recreation Attendants

Stock Clerks, Sales Floor

{ Combined Food Preparation and Serving Workers, |neluding Fast Food
See all 31 matching occupations in this zone

Job Zone 2

Some previous work-related skill, knowledge, or experience is ususlly needed. For example, a teller would benefit from experience w
public.

Licanse Clarks

{ PRacantinnists_and Infarmstinn Clecks

The scores below are 8 summary of your interests; they represent how muc
profile that can be usad to explore occupsations. These results should be cor
cupsations you should or should not pursue. The results do not mean that 1



O*NET Work Importance Profiler

O*NET Work Importance Profiler™

Introduction Values Profiler Scores

Find careers that match your work values

Directions: Read the 20 Work \alue Statements below. Think sbout how important it would b
Mect button when you're resdy to sort your work values.

| make use of my abilities

The work could give me a fealing of accomplishment

| could be busy all the time

| eould work slona

| could do something different every day

My pay would compare well with thet of other workers

The job would provide for stesdy employment

The job would have good working conditions

The job would provide an opportunity for advancement

| could receive recognition for the work | do

| could give directions and instructions to others

My co-workers would be easy to get along with

| could do things for other people

| would never be pressured to do things that go against my sense of right and wrong
| would be trested fairly by the company

| have supervisors who would back up their workers with mansgement
| have supenvisars who train their workers well

| could try out my own ideas

| could make decisions on my own

| could plan my work with little supenvision

Alternate Work Importance Profiler - Select this Alternate Work |mportance Profiler link to col
(mouse)

T =

Find careers that match your work values

Read each card as it comes up and decide how important each work place value is to you. Then, drag and drop each card into an empty square ranging from
Most Important’ to ‘Least Important’, You can also start over by selecting the Reset button

On my ideal job itis  -!cgudwork
important that...
Most 4 Lot Wnportant
P Coums Y coumns Y Coum3 Y Coumn: YiGHimi
...| make use of ... would be ..| could give
my abilities treated fairly directions and
by the company instructions to
...1 could try out 4
my ows the job would
provide an
Cancatment
J ment
| could be busy = ...my pay would
all the time compare well with
that of other
workers
...the work could ...my co-workers
fooing of Get Mong Wi
a wi
.eeompdmnm! .
J J J J J
= 1
Imtroduction \alues Profiler Scores

The work values are & summary of your Work |mportance Profiler responses. The top two statements
you. Click a value to see its definition and the types of neads in that specific work environment. When
button to continue your exploration.

Your top two work values in order of importance are:

ndependence - 28
Achievement - 24

Your other work values in order of importance are:
Relationships - 20
Recognition - 16

Support - 14
Working Conditions - 13




O*NET Ability Profiler

PROVIDER
. Customer Detail |

Customer Search
Kentucky, Katie A.

SSN:

EMPLOYER

Comp Assess

STAFF
Services
0S0S ID: NY930316183

[<<T < Ben. oo | Efigiviity | Adat o ] PamsPA ] Oblectve | Work Hist. | Edfic | S [ saved Searches | Actvities | Comments RG> -]

JobZone

1of1

Test Detail

@Test Type [O"Net Ability Profiler

@Office | Eimea

v

Completed Date [ | ProgiorTest
Combined Assessment Report

() Manual @ Computerized  Test Status Unassigned |

| completea Date |

O*Net Ability Profiler

[ ] |O*Net Interest Profiler
||:| O*Net Work Importance Locator

Seve | Stan Match | Services | Comp Assess| Activiy

lstam Test, Auth |0m:s- Transyl

Test Type
2 AP Proctoring -- Webpage Dialog
AP 0
~ Special Needs A dati
Time Limits ~ Text Size
(minutes) (points)
Part 1 - Arithmetic Reasoning

Part 3 - 3 Dimensional Space
Part 4 - Spatial Ability NA

Part 5 - Name Completion NIA
Part & - Clerical Perception NIA

Part 2 - Vocabulary

==

Home
Haome » Ability Profile Welcome Katie JobZone Adult
O*NET Ability Profiler™ o 2 0 Logout

Assian Show Defaults I Caleell

T T T T T T =T —— S

GENERAL INSTRUCTIONS

This assassment contains several separste parts. Each part has its own instructions. and time limit. Read all of the instructions carsfully to make sure that
youire working on the comect part. The instructions will siso help you decide how fast you shouid work and when it is bast to guese.

Before you bagin each part, youll have & chance to work & few practice questions. Plesse call your counselor and ssk questions. # you do not understand the
instructions or are having troubke with the practice questions.

When you are ready to do the actusl timed question:

on the Begin Section button. Bs sure to begin immedistely sfter you se= the questions. If you run
out of time, the system will sutomatically end the section.

Salect only one answar for @ach question. T you want 1o change an answer, olick on your New choice. You won'! bi allowed 10 Change YoUr ANSwers. after you
complete each section

When you finish & page. the instructions st the bottom will tell you whether to go to the next page or whether you have resched the and of the section. If you
finish before time runs out, you may navigate back 1o previous pages of the same part and check the work you've just compieted.

“fou may review the scores from m previous O°NET Ability Profiler™ by selecting the Rieview action in the kst below.

Date & Status Complete? Actions.

20170404 Assigned Begin Profiler

This product uses O"NET ™ Carneer Exploration Tools, version 17.0

ohet

in=n




Ability Profiler - Supports sample pages, timed sections,
accommodations, section review tab

Home

Profie Weicome Katie JobZone Ady

Updste My Accout & @ (1 Logou‘

Home » Abilty

O*NET Ability Profiler™

=T T T T T T T T I
I Introduction l Part 1 I Part 2 I Part 3 I Part 4 I Part 5 I Part 6 I Score I Match Results .

(=

Part 1 - ARITHMETIC REASONING

L (o e | o )

On this page are some arthmetc Questons

e recwes Gummwent Part 1 - ARITHMETIC REASONIN Introduction I Part 1 I Part 2 I Part 3 I Parl4l Part 5 I Part 8 I Score I Match Results _

1. It takes ¥2 hour to fill 1 tank How ma

A3
80
¢ 12 Review

B s e T

A B8 c o E

There is time remaining, pleass go back and ch

In Practice Question 1, the commect answer is 12 Notice th You may select any tab sbove to retum to a spe

Now read Fractice Question 2 Unanswered guestions:
2. Harry spends 173 of his monthly incon Page 2
A S430 Question 8
Cuestion 10
A B c D

Page 3
Cuestion 14 1.
Cuestion 15
CQuestion 18

A B C D

N VP2

A B C D

1




Ability Profiler - Calculate Score, Release & Report,
Match Occupations

STAFF

Services

PROVIDER EMPLOYER

Comp Assess

JobZone

=\

Customer Search

Tester, T

d: O*NET Ability Profiler -- Webpage Dialog
'O*NET Ability Profiler

Curtent o 20ne[ et Py
Future Job Zone
q Test Status  Online Completed

Computerized

v Manual

— AP Scoring

AP Section # Correct # Incorrect  Score Aptitude %

Part 1 - Arithmetic Reasoning
Part 2 - Vocabulary

TeatD) STestFom[roni V| }

Verbal Ability (vA) [59
Arithmetic Reasoning (AR) |12

L

Part 3- 3-D Space Computation (CM) [36
Part 4 - Computation Spatial Ability (SA) [87

el i ] — e D

LEEREN
fENENE

_Sen | 54

Part 5 - Name Comparison 56.00 Form Perception (FF) |EB
Part 6 - Object Mapping 310 Clerical Perception (CF) |65
Part 7 - Mark Making [ ] Motor Coordination (MC) | | wnatis your Ability Profile?
Part 8- Pla M T ity (MD These are your scores from the Ability Profiler. They are reported as percentiles, which range from 1 to 99. Percentiles show how you compare 1o a very
d < l:l e erity ( ) l:l iarge group, or sample, of other people who work in many different kinds of jobs across the country. For example, if you had a percentile score of 80, it would
Part @ - Turn Finger Dexte Fl mean you scored the same as or higher than 60 out of 100 people who were in the nationwide sample. The average percentile score for any one of the
St I—I noe Iy (70) [—] abiives is 50. This means the average worker would score at the 50th percentile for that ability.
Part 10 - Assembly [ ]
- Look at your nine percentile scores, one for each of the nine abilities measured by the Ability Profiler. Check which ability has your highest score and second
Part 11 - Disassembly l:l highest score. You might aiso want o note the ability with your lowest score. How much difference is there between your highest and lowest scores? Are the

Calculate | Save | i | |

| Save&Close | Close |

scores what you expected, or are you surprised by any of them?

Your percentile scores also are shown in 3 profile. The height of each bar represents your score for that ability. The 50th percentile is shown as the darkest

ne that crosses the bars. The dark line above it represents the 75th percentle, and the dark line below it shows the 25th percentile. You can look across the
bars and easily See your scores in comparison to each other. You aiso can note your abliity scores in relation to the scores of the people in the sample. Do
this by looking at one of the lines - for the 2 S0th, or 75th percentile - and see how far above or below that ine your bar is.

Just 50 you will know how many items you answered correctly, other than on the dextenity abilities, look next to your percentile scores. You will see the

WISt Test, Autn

| Office: Transyivania

1 | Security: Delete

I\ number you got correct out of the total number of questions in each sublest.

Your Ability Profile - Percentile Scores

Your Ability Percentile Scores
- Section Name | Your Percentile | Your No. Correct
Verbal Ability 59 14119
Arithmetic
Reasoning 12 718
bl | Computation 36 19/40
Spatial Ability 81 18720
Clerical
= Perception o8 7200
‘ Form
Perception 8 sz
) ey o “on a [ =



Skill Survey — Match occupations by Duties / Gen’l
Work Activities & by Transferable Skills — Gap Analysis

noiie
sy gy geemy gv—

Home » Skills Survey

Skills Survey e

The skills below are associsted with the prior jobs you've listed. Rate your skill level for each transferable skill. The scale measures your sbility to complete the
activities ranging from 1 baing low to 7 being high. You can accept the level JobZone assigns to the skill based on industry avarages, or change the rating using the 1
to 7 scale

T :

Below is a list including your prior jobs. as well as those occupsations you've designated as favorites. Please sel
JobZone will generate a list of common duties and required skills associated with these jobs

« Accountants - Analyze financial information and prepare financial reports to determine or maintsin record o/
profit and loss, tax kability, or other financial activities within an organization .
Auditors - Examine and analyze accounting records to determine financial status of establishment and pre Skill Skill Descripﬂon
concerning operating procedures.

8. Read a scientffic journal article describing surgicsal
procedures

Reading Comprehension A g ] 370 1 2 3 4 5 8 7
Job not fisted? Click the More Jobs button below to go to the Occupstion Search page. Find the job you're inten 2. Read step-by-step instructions for completing a form o
heart icon in the Actions column to add the occupstion to the Skills Survey. 4. Read s memo from management describing new

personnel
Active Liste

-S KEY Duties Survey Skill Survey (Gap Analysis
Writing - o
_ s Very strong match
Detailed Work Activities e 3 Dilss
1 Strong match
The list below contsins the specific duties associated with the prior jobs you've listed, Rste your skill level for each duty. The scale measy ¥ Week match
complete the activities ranging from 1 baing low to 7 baing high. You can sccapt the level JobZone assigns to the activity basad on industr = =
rating using the 1to 7 seale. Job Zone 1 - Little or no previous work-related skill, knowledge, or experience
is needed for these occupations.

.

\\ %"\ . B 3 Becrestion At q Gap Anslyss
- % —
\ % %\ [ 5 y r i Gap Anslyss
IC. _ Fast y iy iy Gap Anglyss
q‘%& ‘%@6 S Duties/Skills | Need to Improve e oy Gap Anslyss
Duty Skill Level % % %

(Find Training finks gpen in a new window)

obtain financial information from B o 0 4 1 2 3 & Duties Skills
individuals B ﬂ“-‘gj B . obtsin financial information from individusls  Find Training
- compile data for financial reports Find Training e ——
. ) 2. Low Skill compute taxes Find Training (W i—
5 :'ﬂn or mt"i 4 Moderste Skill - .ZTU R | rotiow tax tews or regulations Find Training r e o Gap Analves
6. High Siall use cost benefit anafysis techniques Find Training I I Gao Aaivss
b Low S use sccounting tarminology Find Training -
. istical ? i ining Gap Anslyss
pile data for f — 5 el 0 530 1 2 3 4 [use statistical cost estimation methods Find Training oW
8. High Skill y r i Gap Anslyss
2. Low Skill 0 Em 1 2 3 s Missing Duties/Skills

data 4. Moderate Skill —Y




Work Context and Style Survey

4ome

Home » Work Context Survey Welcome Katie JobZons

Work Context and Style Survey il 4 10500

=  erTmrETEr] 0

The Prysical Work Condtions contexts below are sssocisted with the prior jobs you've isted. Rate your importance for esch. The scale messures the
importance of each of the tems ranging from 1 being low to § being high. You can accept the level JobZone applies to the sctivity based on industrv sversaes

or change the rating using the 110 5 scale.
e

% @ KEY Interpersonal Physical Work Structural Job Work Styles
% Relationships Conditions Characteristics
q‘ U Very strong match
x 4™ Strong match
Description Scale % _ Wesk match | R I —
i 1. Never Job Z 1- Litd i k-related skill
Indoors, Envi Controlled ob Zone ittle or no previous wor skill,
SEL 2. Once a year o more but not every month knowledge, or experience is nesded for thess
et e § 18 1134 g
in environmentally controlied condtions? 5. Evey day 0 Fabric Menders, Except Garment &3 v W W
Indoors, Not Environmentally Controlled 1. Never Counter and Rental Clerks 7 T ¢ v ik
2. Once 8 year or more but not every month
Haonw often does this job require working indoors 3. Once @ manth or more but not every week G 1@ 1 2 3 4 5 Ushers, Lobby Attendants, and Ticket Takers { L, 3 4
in non-controlied environmental canditions (e.9., 4. Once & week or mare but not every day
warehouse without hest? 5. Every day ¢ AL L A Septic Tank Servicers and Sewer Pipe Cleaners W _§ N W
1. Never "
Outdoors, Exposed to Weather 2 Onoe  yee o rmeee b ot evey ot Amusement and Recrestion Attendants | W &
. : < 3. Once & month or mare but not every week
r&ém”ﬁo":mm“f. ) f.(_)mulmedmmmmeveydq 0 "fo 123 45 See gl mcu%atlons n this zone
Job Zone 2 - Some prewous work-related skill,
knowdedge, or experience is usually needed.
Statement Clerks ’ | & & { |
Cargo and Freight Agents rww T W rww
Micnatrhore Cvrart Dnling Cirs and Amvkiilonca




Budget Tool — match occupations by financial needs

Fiedds marked with &8 & are required.

To begin, name your budget Select the county in whic
and we'll look up fhe county for you.

Introduction Location Budget

[ Housing J[ Utilities ][ Food J[ Entertainment J[ Apparel H Transportation ][ Healthcare ][ Personal Care and Misc Expenses ]

If you slready have an occupation in mind, select from your |
mind, select Next and learn which careers best fit your desin

Monthly budget for: Accountants

Budget Name: tezt
$4,046.67
County:
ZIP Code: How much do you want to save? Selecnef Opions
County: Albary
= [% (No Planning for the Future)

Housing: §600.00
ion: . < Utilties: §325.00
Occupation 5% (Low) Food: $278.00
@ Accountants = 10% (Moderste) Entertainment: §351.00
Apparel: $68.00
* 15% (High) Transportation: 545500
O Augditors Healthcare: $373.00
Miscellansous: $82.00

Meonthly Cost: 132,75

Total: $2,855.00
Job not isted? Click the Maore Jobs button below to go to the Available: §1,301.67

column to add the occupstion to the Budget.

T T T T I

Annual salary for Accountants: S48 550,00
Your B Total: $33,453.00 Monthly budget for: A ntants i
our Buciget s.,Em_";‘; U Far: foont P Previous ][ Home J[ Save ][ Next §

*Ifyou know how much you want fo spend on an ilem you can type the amount directly in the bosx.

Based on the options you selected. you will hawe enough income from your chosen occupation.

Selected Options F
Wou may also click Next to go to the Occupstions tab to view other careers that fit your desired Hestyle. You can have a County: Albary
printed version of your budget by clicking the Print button below
Housing: 5500.00
Litilawes. $325.00
Food: s270.00
Entensinment. $391.00
Apparsl: 580.00
Trangportation: $499.00
Healtheare: 5373.00
Migoelanaous.: 582.00
Savings: §132.75

For mare financial keracy information wisit Total:  E27ET.TS
Available; §1.258.02

Budgeting | Credit Cards | ideatity Thet | Banking

O Previous ][ Home ][ Print Preview ][ Nmo]




Combined Assessment Report

Home

Home » Combined Assessment Report

Welcome Katie JobZone Adult

. Updgte My Account @ ™ (1) Logout
Combined Assessment Report
KEY Interest Profiler Work Importance bility Profiler Assess Yourself Skill Survey
r sl vk Beslistic -1n Work Cond - 13
+ ™ \ery strong match Investigative - @ Recognition - 18 available Realistic 38 Duties
N o Artistic - 10 Independence- 28 Social
Sirong meteh Social -15 Support - 14 Erterprising 35 Skills
* Wieak match Enterprising - 21 Relationships - 20
Conventional- 28 Achisvement - 24
Job Zone 1 - Little or no previous work-related
skill, knowledge, or experience is needed for these
occupations.
lAmusement and Recreation Attendants { o
Cashisrs { L ¥
Crossing Guards q
Counter Attendants, Cafetenia, Food Concession .
and Coffee Shop : .
Waiters and Watresses ¥

See all 34 occupations in this zone

Job Zone 2 - Some previous work-related skill,
knowledge, or experience is usually needed.

Gaming Suparvisors

N
Door-To-Dioor Sales Workers, News and Strast . > uile
\endors,_and Relsted Workers alade " ™
Licensing Examiners and Inspectors W ¥

Farm Labor Cortractors




Career Advisor — graph occupations by
selected dimensions — take action

Career Advisor

[ | s | o [

Show List
The chart shows how well you messure up to esch occupation's needs, strong matches on the right, less strong matches on the left.

Equally important, the chart shows how well these cccupations mest your neads: near the top are sccupafions which are & good mateh for your intersete and

Fior each occupation shown, ciick the symbol to go deeper. Leam more about the occupstion sxcolare nb aonadunitice_treinina_oc aducstion_find ich faie_ac
First-Line Supervisors of Food Preparation and Serving Workers

" o might be good ot thezs
Introduction QOptions ‘ ok, bt may need to acust ¢ 4 Bright Outiook
wour expectations

Figlds markadwith & . are required,

L -

w e ) |

vttt | SRR
L] ¢ @ L]

53 - Capsbiities Score

1004 58 - Personal Traits Score

Employment Prospects: \lery Favorsble
Job Zone Two: Some Preparation Neadad

‘v ¢ C
¥

and Zoom In

0 v g 05 a Research This Occupstion Interest Profier
S y oy Ve v
All acsupations shown in the Advisor wil be identfied by ot least one ool & gaod. Use the entries below 1o filer | -_ui*;‘" ‘ e ¢ Find Job Openings Work Importance Profiler
or more taols from the Personal Trats column and from the Capabilties column. A largar number of tools wil prov) © i U T s o
By ik g. ° 0 @ o e L Find Training Work Context Survey
TS 5l -
cal'—“g'“ﬂ o v E:j:;g’:d‘; Find Colleges Budget
i il . Capabilties S
Personal Traits Capabilifies ¢ Emoyment P Find Job Fairs Skill Survey - Duties
— - ~ y Find Apprenticeships Skill Survey - Skills
My Interests | 04042017 ¥ Skils (04042017 )
_ - - = ) Find Local Career Center Ability Profiler
fy Work Values | 042017 Duies | 4042017 * ¢ N

Work Cortat - Relationships | 04042017
Work Cortext - Work Condiions | D4042017 v

Work Context - Job Charscterisfics | (4042017 *

Buge! Create Budogt

Advisor Name:

Work Contet - Work Styles | 040472

Abiities Take Abiity Profiler

Al finks gpen in 3 new window

a . B

a 50
—
These johs may e more My Work Preferences () Youmight enjoy thess joos,
aittcut, and ala may ot bt you' neet 10 enfiance
et 8l of your nesds your sils

@ Least favorable employment pros pects
Less favorable [ neutral employment prospects

« Favorable employment prospects

[Qrmas | e | e | 20)




CareerZone

Robust toolset for Student Career Explorers

Age-appropriate user experiences for middle-schoolers,
high-schoolers & young adults

— Conversion feature migrates account from CZ to JobZone
Same platform as JobZone — integrates with EKOS
Shares many JobZone tools; adds features for students
Tools track work by grade level for multi-year career
planning activities
Pre-built lesson plans and teacher supports

— labor.ny.gov/youth/careerzone_facilitators_guide.pdf

Instructional Tools on CZ landing page has a short series of
brief overview videos



CareerZone
for Student Career Explorers

ASSESS CARCH

To begin, click one of the six clusters
pictured above, or \iew All Careers to
see all the occupations.

Click on Instructional Tools for a series of short overview videos



CareerZone
Focused Tools for Middle- and High-Schoolers

SRS

Dwdth G

Logout

Wdcrarm |awry

Ui My Ao ]

carcerZoneE

My Portiolio

Did you know?

My Portfolio

g i Ot P York be peertioty rbasd ul nunang el nedsurisd Cew leiiee wnd profecsrsd secoeific wnd lectrsod weio s

01 Personal info

o your pfonmsdion

12 Voluntser Exparience

O rrarand st g You shoukd b proud of

WS _Wsssaging

Sernd iresccupes (o TR Lo

MG_Management

Did you know?
The construction industry has a very large number of seff-employed worker

3 ol wred (pd [hwe s o of

Comvmer Li3m werking 10 rados i ffwnenoe Mo (rack of el your good

e ! vk dame wexk s e

1. My Personal Info
2. My Interests

3. My Joumal

My Abilities

Job Readiness Skills
School Classes
Colleges

Areas for Growth

Life Skills

Saved Occupations
Future Goals and Dreams
My After School Stuff
13. My Volunteer Experience
14. My Work Experience

15. My Final Activity

16. My Annual Review

17. View My Career Plan

18. My Contacts

19. My Resume

20. My Letters

21. My Reference List

22. Dollars and $ense

23, Apprenticeship

24, Manage Attachments

SSemNoma
3333333

1
1
1

»

The New York State Deparment of Lak
Auiliary aids and services availabk

What's New? | Find a Trainer | Help | Site Map | Abe

i
For adults engag

02 Interest Profiler
Pt Lo hrow wind e e B gy for o Srder
AT S bes nd O eagyed kym of CoogadkIw Lo

ok

03 Journal
Fonp ek of your ped Lo I you msdos dechas

waad your fulu

04 Ablibss
Wind s you g 7 Hamg: 0 e [0 d W parp on

WEY ¥ eIt

05 _Job Readiness Skills
oo e rrudcheee e sbite yo sineedy

T st e bl ol sty o woukd o

058 School Classes

Momg: ek of whacty Counees v s Ll W how v

3 o

o szl (e

07 _Areas for Growih
N e Paows vl o e Eheere bvanyx oo For
srgmovaTeed adfy wheerw o reeed

2 gz s o

> row wad g

WA el KT

08 LI Skills
Winding you hseraad e sbe 1 chot, on e
PRyl or e o werk e section Wil ghe how

et wtware sy Oeigsat

09 Saved Occu ns
D TR —— P P

yeas U ol

10_Future Goals and Dreams

Wi (3 you weat Lo c e o ow 1522 Corgaee

A servad coogadi Dused Lo hesed wnd wgiore ey

i

1 _Afer School Activities

e checanoarn vl U oy plecs U you cn hee

Fow Lad ey sdrecamcbe or Moerw wntio el

I uns b whe o e Loy

13 _Work Experience

Kangy ek of your ot st e neeqcrmet sl e !
mcoaTpRderarty you e U e Wil b ey heesdy

Wi VOU CTes W T

14 Work importancs Profiler

ety wodone Coogadr U you meey B b
o e you e kg (or et it offenert

coagederm o offer you

15_Colieges
Mo lrech st vl e wedgaapen of Ulse Oolapes you

Torvw et 113 sk

18 Education History

Fomg: 0 o of your suodioned eooaTpd e

)y portfo

ot st (e choses whach e Lo nchade o your

neesT™

17_Final Activity

YA/l b et woon, e g on Lo e
oo Sop st e bow le youve coms e
w by doutag lhw st wciniy Ul baed iy
ar Cawe Geakgamet woaTpkdinete Your ces

et il b e gy o 1 bt 0 g raed Lo et Ul

. e Yol bz vedag £ for e ned of your We

18 _Annual Review
w rrgaartard el pour scducdionn b e lasen oot You
! your et oW Woes e eecian

Crmack off whe

0 by L of e
ok of lw laoar ok et L ewnsd

rervien el e [hwey oxd &

Corfipurin opika (or ey e

CA Combined Asssssmant

B i e —————

$ Budgsting

Chrvwigs 0 baakpd st el your (ruenad Wu an nech

RB Rssums

Srewg £ el Logpdiner

J& Job Appilication Tool

T T T P T ——

LW _Lstier Writer

s w st bad o s

S

30 Wil Yo et

RL _Referance List

SIS P ——

CT_Contacts

Mo il of your contect eformadion o Lo e for your

s cliwer g sesach oot

WS Wwork Sampiles

e sapies of o paed wWork eganEs W s

I L e prtfoho

MA Manags Aftachments

Sevmew wl of Uie vertause (iee you've sl Lo your

prantfos

AS Apprenticeships Ssarch

Sasarch for gpmarticad g n your b own or e

sadn

CP_\lsw Carear Plan
Brwng & sl Logpelinat Same  [rwd naady sy of your

werh.

ver halar Uk you Ml or (olow-ip Mie o

v




Activities tracked by Grade Level to support
Career Planning process

Mika Seully’s Carcar Plan

NEW YORK STATE EDUCATION DEFPARTMENT
Career Plan
Commencement Level

1. Personal Data

Name: Scally, Mike
Stwdent [densification Number:
Sachwal: Cicaro-North Symoms High School

2. Review of Student Career Plan

Grade - Parent/
Level | Date of Review | Stwdent Primr Teacher  Commselor
10 10012400 X X
1] 0906 X
12 10012413 X X X X
3. Knowladge

A Selfknowledge: Who am 17

1. Dmterests; List your fap v choiies for each of e following aneas of intenest.

Grade  1a. Pernal: Ouqfschosl 1. Academic: Mumkmh
Level e~ that yeu ey the mest v peapl
L]
(] vl Updats test 4
venehr
‘English Practicum
il frad Eaglith
focd
foct
Updats Tost et
™
Idaddpdhdth o
n 2 tatmy Upéatn Teat sditod
wecand test sy
L At vnal of biliies that will be il i o carcer ohice:
"My Personsl Abilities " "Carver ‘where my abiliries will
Lewel il Areas where my
L)
10
Clsed Exncutivas
Advartising md Prometom My
Mmagn
Idoa Conaration s=d Rasssaing Tabe Managen

11 Abilitias Pesblic Ralatioms snd Femdraising Managars
son and Pattema Computer and Infommation Sywhar = M=o
Numbar a=d Math Treasurer: and C
&mﬁ“-c Future Goals and Decision Making: How do / ger shere”’
Quality Comtzol SEE.Nl Career Goals and Action Stege:
s Action Steps: (what I | Check off
Musdcipal Fire Fﬂm.ndh- FPducation Pl 3
Forest Fire Fighting and Preveati( Grade Goalx: fruubing / - f 2 A need to do to
e Smrman T T IRomwi ebimen | e
12 Vismal Ablition a is job at
Spoach and Hoaring Ahiitios e e Lbeary
‘Shariffs and Depusy Sh Get2 job (part time/aftey) X
Transit aad Ratread Po school) = this Seld
Trisnmars and P Talk 1 somecns who
Asizmal Traising Bas s job
) 10 Amimal Traiers Talk with pareats or
1 Pessonsl and scadesie sress | need (o sres phen: Eqnnm!qnnusw i sl st mitt
Grade imezests
— "L need to serengthen...-" "Seeps T will taks to strea smy::.u-u X
v Visit the jobsite
. J
dghigheiyih _— Tak to v
11 rhrthrth rthrth = Truck and Bus Talk with pareats or
afrhrthr s 1 | HenymdTncorTode Tk | b/ Commarcial Vabicle | othar adults abost my
rhutheh arming o too i Oparatar and mmcusts
Crazh Tast Dumssy Talk  somecns who
et < al/X, has this job
. Licansed Practical/ Vocatiomal J
12 Sirst nest = o mica i Lk Licsased Practical and Liceased Nurso Traizing “mth
second test 12 Vocasonal Nurses Practical Nursing, Vocational bult.\ﬂ:iilyobaﬂu
‘Writers and Asthors Naring and Nunsizg Ibeary
Assiztants, Othar. Gnljo‘:(pm-ﬁ:m'lh
B. Carver Exploratien: Where am | s school) im this Seld
1_ Sebossl andir i 1 vt ristichpatied in s fidbine g sl anifive
Level Scheol and/er Community Experiences: Slkills Acquired thro 4 Skills / Application What do I need to know?" "What skills are important to me?”
0 Update twat 4 "What am I leamning?' "Why am I leammeg 1t "How can I use 1t?'
1 Update test 3
1 Enghib T=me Manzpip e liowing skills are needed 1o succeed in kfe, work, and educanion beyond high school. Ustng the scale
L1 e provided, Mﬁ for each shall the level of achievement you believe you possess at the Degimming of the commencement
1 fio L level and the level you belseve you ackieved by the end of your semiar year. Bricfly describe a classroom experience or
11 ool marmtherdrwbpa)dnhﬂanlhlamhhm‘*lhllrmhnwdmbwhkadﬁlmund
3] food expertences.
Crztical TH
1 Updats Tost adivd _ Besizaing Fimal SEll
Learning 51 Skills Skall Level T Experi ities/ Applicati Level I Have
5] FarElcisls Wensin i
(] Srut testanTy P 1 Sl ©.
12 sacond teit ey efsctvaly and balps otbers to 1 Grade 12 3
L2 ] 2 new skill
Resources Allocatss
1 Work Expericncss: ! fane parsicipated in the fullwing time and Snancial and buzsan 1 otatebithddritgidgint 3
to conxplote 2 tack
I = l Work Experiences: Skills Acquired throwgl _SF—;D-?M*HM-‘
o oy
‘berwrean the per: fa 2 Grade 12 text 5
systam and the goals, resources and
function: of 2=




